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Welcome to Seafood and 

Maritime Industries Training 

We would like to welcome you and your student to Seafood 

and Maritime. 

This guide is to help you as the employer know what is 

involved with all aspects of the training and assessment as 

well as the practical components throughout the course. 

In the past, getting a maritime qualification meant physically 

attending in-person classes, which often posed challenges 

for working professionals or those with complicated 

schedules. 

Now students are able to complete all of the assessment 

and the theory components of our courses at their own pace 

at home or in the workplace. 

The advantages to completing the course through distance 

learning (also known as cloud based learning) is that it 

allows the student to stay employed at work and lets them 

have greater flexibility with life and family commitments.   

In todays competing markets it is sometimes near 

impossible to let your staff member leave the workplace for 

study especially when it can involve 4 or 6 weeks without 

an employee. 

Distance learning can present unique challenges if you and 

the student are not prepared, but if they develop effective 

skills the course can be an excellent alternative to 

traditional classroom learning.  

On enrolment all students who have chosen to do distance 

learning will be given a My Qualification Plan (MQP) form 

to choose how they want to achieve each unit. Please see 

attachment 1 at the end of this information booklet. 

As you can see the student is given options for how they 

want to complete.  This can be; attend face to face training, 

credit transfer, Recognition of Prior Learning or a 

combination of all of these modes of delivery.    

All students regardless of study mode will need to attend 

the practical training for: 

• Shipboard Safety 1 day Practical 

• First Aid 1 day Practical 

• Navigation (2 day Coxswain, 8 day Master up to 24) 

• AMPA Practical Assessment for AMSA. 
 
If the student already has any of these components either 
in a certificate or Licence they will need to have a 
discussion with the Trainer to see if there is a possibility of 
Credit Transfers. 

 
We advise the student complete at least one unit per 

month, but we are happy if you want to get through them 

faster!  The Trainer will make contact on a monthly basis 

to make sure the student is on track and still motivated.   

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Hands on in the workplace 

As an employer you play a significant role in helping the 

student to understand the industry and the 

qualifications they are seeking to gain. 

We ask that you help your student as much as possible 

especially with learning and practicing hands on tasks. 

We cannot teach them all aspects of their job in the 

short space of time given under the qualification 

guidelines.   

The whole idea of Vocational Educational and Training 

is that the student is actively learning and practicing job 

specific tasks as per the qualification guidelines in both 

the training and in the workplace.  

In response to student feedback about lack of hands on 

practicals SMIT has changed the way all training takes 

place.  During 2019 SMIT purchased a training vessel 

(SMIT Advance) to practice and complete AMPA’s. 

Our training calendar has now been designed around 

the SMIT Advance, tides and peak seasons.  80% of 

face to face training and practicals will take place on the 

vessel.   

The students get to see the trainer and others do the 

tasks and then get to practice it themselves. In 

combination with reading and watching online movies 

that are placed in the students Dropbox folder to watch 

this covers most students preferred learning styles. 

One of the best aspects of distance learning is the 

student needs to read and re read all of the theory to 

complete the written assessments and projects. This in 

turn means more information is retained and recalled 

later.  

Practicing all of the tasks in the workplace during and 

after the training means that they are able to do a task 

competently over a period of time.  

There are many apprenticeship opportunities for “trade 

qualifications” that will give the student a full 

understanding of the maritime industry and the field in 

which they are employed or want to gain employment. 

If you prefer your student to undertake an 

apprenticeship please contact us and we will give you 

the information required. 

It's important if the student is struggling with a topic to 

be proactive and seek out help. All of our online courses 

have great teachers just waiting to assist them. 
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Effective Mentoring on the 

Job 

The diagram on the right shows the steps to take 

in helping your student become competent in the 

workplace.   

Spending some time mentoring now means that 

you will have a skilled workforce saving your 

business time, money and giving you peace of 

mind. 

Ask Questions 

If you have any questions for us or suggestions on 

how you think we can improve our processes we 

are more than willing to listen and take it on board 

if at all possible. 

As part of the quality management system we are 

actively seeking feedback from employers and 

welcome the opportunity to talk to you. 

We are here to help. 
Ask questions 
Ring your Trainer 
Email 
Skype 

Come in and see us       

 
Many businesses are happy to let their employees 

have 2 or 3 hours study time at work during the 

week. 

Practice Makes Perfect 

Online classes are an excellent option to help 

students earn the qualification they need to fulfill 

employment goals. 

We ask the students to practice and re-practice all 

of the practical tasks to complete the AMPA (AMSA 

Mandated Practical).  This is a requirement of 

AMSA and must be done in order to achieve your 

Certificate of Competency.  Students are given a 

copy of the AMPA on enrolment or it is available at: 

https://www.amsa.gov.au/search/1958?search-

terms=mANDATED+PRACTICAL+ASSESSMENT&it

ems_per_page=20 

Though they come with their own unique 

challenges, all the advice you can give will help 

them be successful even in the most chaotic of 

times. 

1. Explain the task, 
its purpose and 

why it needs to be 
done

2.  Describe the 
steps required to 
complete the task

3.  Demonstrate 
the task

6.  Encourage the 
student to practice 

the task

5.  Provide positive 
feedback and 

correct any errors

4.  Watch the 
student do the task

https://www.amsa.gov.au/search/1958?search-terms=mANDATED+PRACTICAL+ASSESSMENT&items_per_page=20
https://www.amsa.gov.au/search/1958?search-terms=mANDATED+PRACTICAL+ASSESSMENT&items_per_page=20
https://www.amsa.gov.au/search/1958?search-terms=mANDATED+PRACTICAL+ASSESSMENT&items_per_page=20


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your Dropbox folder 

After the student enrols our Administration staff 

will send a link to individual Student Dropbox 

folder.  You can access a free account online for 

Dropbox.   

Dropbox allows you to work on your 

assessments in the cloud or you can save the 

assessment to your computer. 

Working on your files in Dropbox means your 

documents will not get lost.  Once the student 

has finished the assessment and is happy to 

submit it, they simply share the document back 

to the Trainer or email and let them know the 

assessment is finished and ready to be marked.  

The Assessor will mark the assessment within 2 

weeks of submission. With further feedback on 

any re-submission that will need to be 

completed. 

You will be able to see all of this in your Dropbox 

folder. 

USB Drives 

On enrolment we are happy to give the student 

all of the assessments if you supply a USB.   

Australian Boating Manual 

The Australian Boating Manual is the main text 

we use at SMIT.  The hard copy version of this 

text is available through SMIT Administration or 

alternatively you can go to the ABM website and 

download an electronic version. 

The electronic version is suitable to use on PC, 

MAC, iPad and Android devices. 

Nearly finished 

When the student has completed all of the theory 

and assessments are completed its time for 

them to book in to the practical training.  

Practical sessions, Radio and the AMPA are 

scheduled in our calendar every month. 

If for some reason you require your Certificate 

outside of these times contact our Administration 

Staff for costs and times. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

An example of the face to face practical components of the distance learning calendar.  This 

is on a rotating calendar and is on nearly monthly.  Check with Administration staff for updated 

training calendars. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Nearly finished – just the practicals left! 

When the student has completed all of the theory and assessments it’s time to book in to the practical 

training.  Practicals are required for 1st Aid, Navigation, Shipboard Safety, Radio and the AMPA.  

These are scheduled in our calendar every month. (see example below) 

Students are also welcome to mix and match their training and book into specific classes for the face 

to face learning.   

An example of this might be for MARB032 Basic maintenance of electrical systems.   

Joe thinks he needs more training in electrical systems than what he is learning from the 

workplace and through the theory components of the unit.  He decides that he wants to attend 

SMIT for face to face training when it is on next.   

He rings the Trainer to discuss his options.  The Trainer tells him to come in for a couple of 

hours and they can run through some of the main components one on one. Joe does this and 

now can clearly see how all of the electrical systems work and how to complete any basic 

maintenance. Job done      

 



 

 

 

 

  



 

 

 

Unit Start Date / Unit Completion Date:  Please see the example in the table highlighted 

in red.  

Identify the mode of delivery as either: WS – Face-to-face DL – Distance Learning, CT – Credit 

Transfer, RPL – Recognition of Prior Learning 

Unit Code Unit Title Core or 
Elective 

Mode  
(CT, 
RPL, 
WS, 
DL) 

Unit Order 
(number 
preference 
of unit 
order if 
required) 

Unit Start 
Date 

Unit 
Completion 
Date 

Example How to mend a net Core DL 2 01/02/2020 30/02/2020 

Example Food Safety and what it 
means to you 

Core DL 1 1/01/2020 30/01/2020 

BSBWOR203 Work effectively with 
others 

Core     

HLTAID003 Provide first aid Core     

MARB028 Service marine internal 
combustion engines, and 
propulsion and auxiliary 
systems 

Core     

MARC033 Complete engine room 
tasks 

Core     

MARC034 Maintain hull out of water Core     

MARC035 Operate and maintain 
extra low and low voltage 
electrical systems and 
equipment 

Core     

MARC036 Operate deck machinery Core     

MARC039 Operate marine internal 
combustion engines, and 
propulsion and auxiliary 
systems 

Core     

 

MARF027 Apply basic survival skills in 
the event of vessel 
abandonment 

Core     

MARF028 Follow procedures to 
minimise and fight fires on 
board a vessel 

Core     

MARF029 Meet work health and 
safety requirements 

Core     

MARF030 Survive at sea using 
survival craft 

Core     

MARJ006 Follow environmental work 
practices 

Core     

 
 

STUDENT AGREEMENT  
 

Student Signature: ________________________________ Date: ___/___/___ 

 

 

 


