Study
Guide

Welcome to Seafood and
Maritime Industries Training
Congratulations on deciding to study with us.
This guide is to help you get through your studies and
achieve your goals.
In the past, getting a maritime qualification meant physically
attending in-person classes, which often posed challenges
for working professionals or those with complicated
schedules.
Now you are able to complete all of the assessment and the
theory components of your course at your own pace at
home or in the workplace.
The advantages to completing your course through
distance learning is that it allows you to stay employed at
work and lets you have greater flexibility with life and family
commitments.
However, distance learning can present unique challenges
if you are not prepared, but if you develop effective skills
you will find the course can be an excellent alternative to
traditional classroom learning.
When you enrol for distance learning you will be given a My
Qualification Plan (MQP) form to choose how you want to
achieve each unit.
Your options are; attend face to face training, credit transfer,
Recognition of Prior Learning or a combination of all of
these modes of delivery.
All students regardless of your study mode will need to
attend the practical training for:
•
•
•
•

Shipboard Safety 1 day Practical
First Aid 1 day Practical
Navigation (2 day Coxswain, 8 day Master up to 24)
AMPA Practical Assessment for AMSA.

** If you are confident that you have the skills for
Navigation and Chart Work or already have first aid and
shipboard safety you will need to speak to your
Assessor or one of our Administration Officers.
We advise that you complete at least one unit per month,
but we are happy if you want to get through them faster!
Your Trainer will contact you monthly to make sure you
are on track and still motivated. Take this opportunity to
ask questions or to get back on track if needed.
Remember the Trainers are here to help you. Email is a
good way to ask about any assessments that you might be
having difficulties with or alternatively phone or come in
and see them.

Look for the ideal place
to study
In each location where you study – such
as at home, work or at the course
provider, look for the most ideal spot to
study. This should be free from distraction.
You also need to refrain from using your
phone and other gadgets while you are in
that area. Your goal is to maximise your
concentration. It is also advisable to have
a back-up space in case your ideal study
space won’t be able to serve its purpose
at a certain time.

Review your notes and
readings
Before the class or event starts, it is best
to review your readings and your notes so
you can ask your Trainer if something is
unclear to you. This will also demonstrate
that you are interested to learn more. You
also need to review your notes and
materials soon after an event concludes.
The first 24 hours of covering fresh
information is critical – this is the time
where information is held in your short
term memory and further review is needed
to assist in memorising the information for
the longer term.

Do the most difficult
tasks first
When studying, your mind works at its
best if you are full of energy. Make it a
point to do the most difficult task first when
you still have ample amount of energy.
You need to determine which subject or
task is most difficult for you and start with
that subject first.

Use your free time
wisely
You might need to devote your free time
searching for other resources that can
help you with your study. Don’t make room
for other activities, which are not
important, until your work is done. Keep in
mind that it is easier to enjoy fun moments
if you don’t need to worry about overdue
course or study matters.

Assessments
Projects
When preparing to complete a report or project, consider
the scope and limitation of your work. Plan a working outline
of information that will be included.
This might include:
• Title page, which would normally include the title, your
name and date.
• Acknowledgements when it is necessary.
• Table of Contents, which are in numbered form that states
the corresponding pages.
• Introduction: the overview of your topic.
• Main content: where the sections of the report or project
are completed.
• Summary.
• References would be the list of authors or sources you
used.
Remember to write in a simple and clear form. Questioning,
quizzes, interviews or exams Preparing for questioning
assessments involves intellectual, emotional, and physical
preparation.

Practice Time Management
Give yourself ample time for study. Don’t resort to
cramming at the last minute. The flexibility to create your
own schedule is often one of the biggest appeals of taking
online classes. But that freedom can also be detrimental if
you do not have solid time management skills
Create a weekly schedule that you follow, designating
certain hours each week to reading, watching lectures,
completing assignments, studying, and participating in
forums. Commit to making your online coursework part of
your weekly routine and set reminders for yourself to
complete these tasks.
When working on your assignments, try time-blocking,
allotting yourself a certain amount of time for each task
before moving on to the next one and setting a timer to keep
you accountable.
Periodically look at how you’re spending your time. Ask
yourself: How much time am I dedicating to course reading
and assignments? Am I regularly underestimating the time
it’s taking me to get things done, forcing me to cram the
nights before the exams? A little self-reflection and
adjustment can go a long way.

Make a Study Plan
Make a study plan!
Set out a clear and achievable study plan and stick to it
to it 95% of the time, allowing yourself some room and
respite for the unexpected.
Be organized and set a certain number of hours per day
or week into your schedule for studying.
Write out a weekly schedule with dates and times. Make
sure to set aside enough time to focus only on study
with no distractions. That's important.
Organise your daily tasks or assignments that need to
be completed. This really helps you to stay on top of
due dates and keeps you on track to be successful.
Plan ahead! When it comes to online school, you don’t
have a set time to sit around and do your work. You
must always plan a time specifically on your own to do
your work.
We strongly recommend creating a study plan, and time
management strategy according to the prescribed study
hours per week.

Eliminate Distractions and
limit Social Media
Cut off all electronics or put them on silent. A
distraction-free environment helps your thinking and
makes you feel more at ease because you are no longer
concentrating about everyone else. It overcomes the
problem of not being able to concentrate when you try
to study.

We are here to help you
through your studies.
• Ask questions
• Ring your Trainer
• Email
• Skype
• Come in and see us😊

Ask Questions
It's important if you're struggling with a topic to be
proactive and seek out help. Many online courses have
great teachers just waiting to assist you.
Ask questions as soon as you have them. There's
nothing worse than convincing yourself that you will
eventually learn the subject and find out a week later
that you still do not understand the topic.
If you are confused about a course or have questions
about an assignment, do not hesitate to ask your
instructor. They are there to guide students in the
learning process. They want to help students succeed.

Figure out how you learn best
Once you’ve established where you’ll learn, think about
when and how you accomplish your best work. If you’re
a morning person, make time to study first thing.
More of a night owl? Set aside an hour or two after
dinner. If the kids require your morning and evening
attention, try to carve out a study session mid-day while
you are at lunch.
Many businesses are happy to let their employees have
2 or 3 hours study time at work during the week.
Not everyone learns the same way, so think about what
types of information help you best grasp new concepts
and employ relevant study strategies.
If you’re a visual learner, for example, research
YouTube and have a look at the video resources that
the Trainers have given you access to.

Practice Makes Perfect
Online classes are an excellent option to help you
earn the qualification you need to fulfill your goals.
Make sure you practice and re-practice all of the
practical tasks to complete the AMPA (AMSA
Mandated Practical). This is a requirement of AMSA
and must be done in order to achieve your
Certificate of Competency.
Though they come with their own unique
challenges, following the advice above can help
you be successful even in the most chaotic of
times.

Your Dropbox folder
After you enrol our Administration staff will send
you a link to your own Student Dropbox folder.
You can access a free account online for
Dropbox.
Dropbox allows you to work on your
assessments in the cloud or you can save the
assessment to your computer.
Working on your files in Dropbox means your
documents will not get lost. Once you have
finished your assessment and are happy to
submit it, simply share the document back to
your Trainer or email and let them know your
assessment is finished and ready to be marked.
Your Assessor will mark your assessment within
2 weeks of submission. You will be able to see
this on your document in Dropbox.

USB Drives
On enrolment we are happy to give you all of the
assessments if you supply a USB.
If you are using this method please make sure
that you copy all of your completed assessments
before you submit. Documents can go missing
or be corrupt.

Australian Boating Manual
The Australian Boating Manual is the main text
we use at SMIT. The hard copy version of this
text is available through SMIT Administration or
alternatively you can go to the ABM website and
download an electronic version.
The electronic version is suitable to use on PC,
MAC, iPad and Android devices.

You’re nearly finished
When you have completed all of the theory and
assessments its time for you to book in to the
practical training. Practicals, Radio and the
AMPA are scheduled in our calendar every
month.
If for some reason you require your Certificate
outside of these times contact our Administration
Staff for costs and times.

