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[bookmark: _Hlk534796860]                         ENROLMENT FORM
PLEASE PRINT CLEARLY
Email to: admin@smit.edu.au  

Please complete all details on this enrolment form.  This will be used to enrol you in the qualification you are seeking. Some of the information contained here will be keyed into a student database and used for statistical and other reporting to Registering Authorities and the National Centre for Vocational Education Research (NCVER). 

1. Training required
	Qualification Name

	☐  MAR10224 Certificate I in Maritime Operations   (General Purpose Hand Near Coastal)

	☐  MAR20324 Certificate II in Maritime Operations (Coxswain Grade 1 Near Coastal)

	☐  MAR10424 Certificate I in Maritime Operations (Coxswain Grade 2 Near Coastal)

	☐  MAR40224 Certificate IV in Maritime Operations  (Marine Engine Driver Grade 1 Near Coastal)

	☐  MAR30824 Certificate III in Maritime Operations (Marine Engine Driver Grade 2 Near Coastal)

	☐  MAR20424 Certificate II in Maritime Operations (Marine Engine Driver Grade 3 Near Coastal)

	☐  MAR30924 Certificate III in Maritime Operations (Master 5 Near Coastal) 

	☐  MAR30924 Certificate III in Maritime Operations (Master 5 Near Inland Waters)

	☐  MAR40324 Certificate IV in Maritime Operations  (Master up to 45 metres Near Coastal)

	☐  MARC043 - Transmit and receive information by marine radio - Long Range 

	☐  MARC044 - Transmit and receive information by marine VHF radio -Short Range 

	☐  MARSS00008 - Shipboard Safety Skill Set 

	☐  HLTAID011 Provide first aid

	☐  Other:



2. Personal details

Please write the name that you used when you applied for your Unique Student Identifier (USI), including any middle names. 
	Title
(Mr/Mrs/Miss/Ms)
	
	First name

	

	Middle name (s)
	
	Family name
(Surname)
	

	Date of birth
	
	Town/City of birth
	


	Home phone
	
	Mobile phone
	

	Email
	

	Preferred Contact
	 ☐ Mobile           ☐ Email



3. Photo ID
	Please attach one of the below photo IDs to this enrolment form: 
☐   Licence which includes your photograph and signature (e.g. Driver’s Licence)
☐   Adult proof of age card
☐   Current passport 



4. Unique Student Identifier
If you have not yet obtained a USI you can apply for it directly at http://www.usi.gov.au/create-your-USI/ on computer or mobile device.  Please note we cannot process your enrolment until you have supplied the USI Number.
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Enter your USI number:
  
5. Employment details
	Employer name
	

	Phone and Contact
	


	Of the following categories, which BEST describes your current employment status?  (Tick ONE box only)

	☐   Full time employee                                                      
☐   Part time employee                                                  
☐   Self-employed not employing others                           
☐   Self-employed employing others                                                                                        
	☐   Employed – unpaid worker in a family business        
☐   Unemployed – seeking full time work                         
☐   Unemployed seeking part-time work                           
☐   Not employed – not seeking employment


 
6.  Gender 
	Gender
	☐  Female	  ☐  Male	 ☐  (Indeterminate/Intersex/Unspecified)



7. Address of your usual residence
	Building/property name
	

	Flat/unit No:
	
	Street No:
	


	Street name
	

	Suburb, locality
or town
	
	State /
Territory
	
	Postcode
	



8. Postal address (if different from above)
	Building/property name
	

	Flat/unit No:
	
	Street No:
	

	Street name
	

	Or PO Box
	

	Suburb, locality
or town
	
	State /
Territory
	
	Postcode
	



9.  Emergency contact details 
	Name
	

	Relationship
	

	Phone
	
	Mobile
	



10. Medical Declaration
Please read and complete the declaration below. Some SMIT courses include physically demanding activities (e.g., life raft drills in a swimming pool, swimming, and fire training). You must be capable of swimming and safely participating in these activities. If you have any known medical condition, injury, or limitation that may prevent or hinder you from meeting these requirements, you must inform us.
	
	Yes
	No

	I have no known medical conditions, injuries, or limitations that would prevent or hinder me from participating in swimming, life raft drills, or fire training.
	
	

	I have a known medical condition, injury, or limitation that may prevent or hinder me from participating in swimming, life raft drills, or fire training. I will provide details below and notify SMIT staff.
	
	

	Do you have any allergies or reactions to drugs that you know of?
	
	

	Are you taking any medication SMIT needs to know about? (e.g. heart medication)
	
	



	If you answered yes to any of the above, please give details

	
	



11. [bookmark: _Hlk59078304]Language and cultural diversity
	In which country were you born?
☐    Australia 
☐    Other - Please specify: __________________________

I am a:  
☐ Australian citizen 	
☐ Permanent resident
☐ Temporary permanent resident
☐ Visa holder	Visa type___________________________
(Please attach a copy of your visa to this enrolment form). 
	Do you speak a language other than English at home?
☐  No, English only
☐  Yes, other- please specify

How well do you speak English?
☐   Very well
☐   Well                
☐   Not well          
☐   Not at all     

	Do you identify as being of Aboriginal or Torres Strait Islander origin? (For persons of both Aboriginal and Torres
Strait Islander origin, mark both ‘Yes’ boxes.  
☐   No                                        
☐   Yes, Aboriginal                   
☐   Yes, Torres Strait Islander



12.  Schooling
	What was the highest COMPLETED level of schooling? 
☐   Year 12 or equivalent 
☐   Year 11 or equivalent 
☐   Year 10 or equivalent 
☐   Year 9 or equivalent   
☐   Year 8 or below          
☐   Never attended school 
	
In which year did you complete that level of schooling?

__________________________________________________
Are you still attending school?
☐  Yes 
☐  No     



13. Previous qualifications achieved
	
Have you successfully completed any of the qualifications of the following qualifications:

☐  Bachelor’s degree or higher degree level                         
☐  Advanced diploma or associate degree level    
☐  Diploma level
☐  Certificate IV 
☐  Certificate III
☐  Certificate II                                                         

Name of Qualification:

In which country did you complete your qualification?










14.  Disability – Please see supplement at end of form for information about the categories
	Do you consider yourself to have a disability, impairment or a long-term health condition?
☐   Yes
☐   No – go to next question 16.

Do you require adjustment to your training or assessment due to your disability?  

Please note that this information is only asked for the purpose of offering
support and arrange reasonable adjustment.
☐   Yes
☐   No 

Please describe: 
 _________________________________________________  

	If yes, please indicate the area(s) conditions:
(You may indicate more than one 
area)  
☐ Hearing/Deaf   
☐ Physical           
☐ Intellectual       
☐ Learning          
☐ Other               
☐ Mental illness	
☐ Acquired brain impairment 
☐ Vision
☐ Medical condition




15. Study reason
	
Of the following categories, which BEST describes your main reason for undertaking this course? (Tick ONE box only)  

	☐  To get a job                                                               
☐  To develop my existing business                              
☐  To start my own business                                        
☐  To try for a different career                                       
☐  To get a better job or promotion                               
	☐  It was a requirement of my job                                 
☐  I wanted extra skills for my job                                 
☐  To get into another course of study                           
☐  For personal interest or self-development               
☐  Other reasons – Please explain                                     



16. Language Literacy and Numeracy (LLN)
The ASQA 2025 Standards require all Registered Training Organisations (RTOs) to conduct a Language, Literacy and Numeracy (LLN) assessment prior to a student’s enrolment in any VET (Vocational Education and Training) qualification or course.  This pre-enrolment assessment is mandatory to evaluate the prospective student's proficiency in LLN and digital literacy relevant to the training product, ensuring that the course is suitable for their skills and learning needs.

These requirements apply to all RTOs, regardless of the course’s length or delivery mode, including short courses such as First Aid or White Card training.
In summary, the ASQA standard clause mandates RTOs to conduct and document LLN and digital literacy assessments before enrolment to ensure student success and compliance with Standard 2.2 of the 2025 RTO Standards.
Complete the assessment by logging on to:  lln@smit.edu.au for the link and to access instructions.
Your LLN results are automatically sent to us upon completion.
If, based on your LLN results, we believe we cannot adequately provide the support you may need for successful participation, our staff may recommend that you first enrol in an LLN bridging course. This helps build the required foundation skills before commencing your chosen program.
	
Confirmation of Language, Literacy and Numeracy

	☐ I confirm I have completed the LLN assessment prior to enrolment.
☐ I have reviewed and accept the assessment outcome.
☐ I request a discussion with a trainer about my results and/or support needs.
☐ I understand the support options available and how to access them.







17. Invoice details
Who is responsible for paying the account for this training?
☐  Student 
☐  Employer/Organisation (complete the below table if the invoice is to be addressed to employer/organisation responsible for paying this account)

	Employer/Company Legal Name:
	

	Accounts Department:
	

	Phone:
	

	Email:
	




18. 	Payment details
Limiting fees being paid in advance
SMIT/AIT acknowledges that it has a responsibility under the Standards for Registered Training Organisations to limit the fees paid by students in advance of their training and assessment services being delivered.

To meet our responsibilities SMIT/AIT  may accept payment of no more than $1,500 from each student prior to the commencement of the course. This requirement applies regardless of whether the payment for the fees are being made directly or through a third party.  

Following the course commencement, SMIT/AIT  may require payments of additional fees as per scheduled payment plans from the student but only such that at any given time, the amount required to be paid in advance is consistent with the portion of training being delivered.

All students must pay the enrolment fee when submitting this enrolment form.  Please note Qualifications or a Statement of Attainment will not be issued until all outstanding fees have been paid in full.  This includes Interim Certificates, Radio exams,  Survival at Sea etc.  All enrolments under $1500.00 must be paid on enrolment.  

Bank Details:
☐   	BSB 633000
Account Number: 167536564

☐   	PAYID
payid@smit.edu.au


	Refund Policy
Under this policy the following will apply:
1. Students who give notice to cancel their enrolment within ten (10) business days from the date of completion of their enrolment with SMIT/AIT, will be entitled to a full refund of fees paid. This policy complies with the Australian Consumer Law required statutory cooling off period for the sale of goods and services. It is a requirement under the Standards for Registered Training Organisations that an RTO must allow the minimum statutory cooling off period applicable for the jurisdiction in which they operate. Australian Consumer Law introduced in 2010 has made this consumer protection consistent in all States and Territories.

2. Students who cancel their enrolment ten (10) or more business days after the signing of their enrolment will not be entitled to a refund of their fees. An exception to this policy is where SMIT/AIT fails to fulfil its service agreement and fees are refunded to clients.  Discretion may be exercised by the RTO Chief Executive Officer in all situations if the student can demonstrate that extenuating or significant personal circumstance led to their withdrawal. 

3. Refunds will not be issued to students after qualification commencement in the case of:
• Change in employment status.
• Moving outside if the NT Region.
• Change of mind outside of the statutory cooling off period.
• Lack of progress towards qualification completion.

SMIT may choose to cancel the enrolment of a student who has breached SMIT’s Code of Conduct; or has been found to plagiarised or cheated in their assessments. Students cancelled under these circumstances, are not entitled to any refund of tuition fees. 

Refunds will be considered on a pro-rata basis for students who fall ill or are injured to the extent that they can no longer undertake the course providing a supporting Medical Certificate is supplied to SMIT. 
In all other cases, refunds are at the discretion of the CEO and may be negotiated on an individual case-by-case basis. 

Disability supplement
1 — Hearing/deaf’ Hearing impairment is used to refer to a person who has an acquired mild, moderate, severe or profound hearing loss after learning to speak, communicates orally and maximises residual hearing with the assistance of amplification. A person who is deaf has a severe or profound hearing loss from, at, or near birth and relies upon vision to communicate, whether through lip reading, gestures, cued speech, finger spelling and/or sign language.
2 — Physical’ A physical disability affects the mobility or dexterity of a person and may include a total or partial loss of a part of the body. A physical disability may have existed since birth or may be the result of an accident, illness, or injury suffered later in life; for example, amputation, arthritis, cerebral palsy, multiple sclerosis, muscular dystrophy, paraplegia, quadriplegia or post-polio syndrome.
3 — Intellectual’ In general, the term ‘intellectual disability’ is used to refer to low general intellectual functioning and difficulties in adaptive behaviour, both of which conditions were manifested before the person reached the age of 18. It may result from infection before or after birth, trauma during birth, or illness.
4 — Learning’ A general term that refers to a heterogeneous group of disorders manifested by significant difficulties in the acquisition and use of listening, speaking, reading, writing, reasoning, or mathematical abilities. These disorders are intrinsic to the individual, presumed to be due to central nervous system dysfunction, and may occur across the life span. Problems in self-regulatory behaviours, social perception, and social interaction may exist with learning disabilities but do not by themselves constitute a learning disability.
5 — Mental illness’ Mental illness refers to a cluster of psychological and physiological symptoms that cause a person suffering or distress and which represent a departure from a person’s usual pattern and level of functioning.
6 — Acquired brain impairment’ Acquired brain impairment is injury to the brain that results in deterioration in cognitive, physical, emotional or independent functioning. Acquired brain impairment can occur as a result of trauma, hypoxia, infection, tumour, accidents, violence, substance abuse, degenerative neurological diseases or stroke. 
7 — Vision’ This covers a partial loss of sight causing difficulties in seeing, up to and including blindness. This may be present from birth or acquired as a result of disease, illness or injury.
8 — Medical condition’ Medical condition is a temporary or permanent condition that may be hereditary, genetically acquired or of unknown origin. The condition may not be obvious or readily identifiable yet may be mildly or severely debilitating and result in fluctuating levels of wellness.
9 — Other’ A disability, impairment or long-term condition which is not suitably described by one or several disability types in combination. Autism spectrum disorders are reported under this category.


Student Declaration

	Description
	Student Signature and Date

	Privacy statement and student declaration
I confirm that the information I have provided is true and correct. I understand that providing false, misleading, or incomplete information may lead to consequences, including cancellation of my enrolment or withdrawal of any offer made by SMIT.
	
Signature:

Date:

	Permission to use photographic or video images
Permission to use photos or video SMIT may take photos or videos during training or related activities and may use them to promote the organisation and its activities. 
	
Signature:

Date:

	Verify documentation
I authorise SMIT to obtain and verify results from any educational institution I have attended. I consent to SMIT assessing my progress and competencies in line with AQF and SNR standards, and to the collection, storage, and disclosure of information related to my admission and studies to the proper authorities.
	Signature:

Date:

	Terms and Conditions
I understand that SMIT’s pricing may be reviewed and changed at any time. I have read, understood, and agree to SMIT’s Student Finance and Refund Policy as outlined in the Student Handbook and this enrolment form.
	Signature:

Date:

	Student Handbook
Before submitting this enrolment, I confirm that I have read and accept the Student Handbook, including the Fees and Refunds Policies and information about cancellation of face-to-face training when required.
	Signature:

Date:

	[bookmark: _Hlk94687691]Cancellation of Classes
Cancellation of classes SMIT may cancel a face-to-face course if fewer than six enrolments are received before commencement. Enrolled clients will be notified of any cancellation as early as possible.
	Signature:

Date:

	Assessment
I understand that while I am enrolled into a qualification and have entered SMIT premises or the training vessels, I am being assessed as part of the requirements of the qualification that I am enrolled in.
	Signature:

Date:

	Authorisation to discuss progress with Employer or Guardian 
I give permission for SMIT to discuss my progress in the qualification I am undertaking with my employer or guardian (as applicable).
	Signature:

Date:

	Online Learning Portal (LMS) 
I have received an induction to the online learning portal from SMIT staff and understand the learning and assessment requirements. I have also been shown the workplace observation requirements and the AMPA.

Induction conducted by (Name): 

On (date):

☐ Online (Microsoft Teams)                         ☐ Face-to-Face SMIT
	Signature:

Date:



Parent Guardian signature if under 18 years of age:

Signature:__________________________________   Date: ______________________
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